
Southwest Virginia 4-H Educational Center, Inc. is hiring a Program Assistant 

SWVA 4-H Center is a 501(c)(3) non-profit educational center located in Abingdon, Virginia whose mission is to 
empower youth and adults through experiential skills building programs; day and residential camping programs; and 
educational and cultural outreach partnerships.   
 

The Program Assistant is a seasonal full-time position at the 4-H Center and will report directly to the Program 

Director. SWVA 4-H Center offers year-round experiential learning programming for youth and adults. The 

successful candidate can expect early spring to be filled with orientation and training, followed by several weeks of 

Road Scholar programs and assisting with the JAM program. The position will shift to assisting in summer camp 

when not fulfilling Road Scholar responsibilities during the summer months. The fall will primarily include Road 

Scholar and assisting in JAM. Road Scholar is expected to be the largest aspect of this position, while the additional 

programs below encompass the full range of responsibilities. 

Responsibilities will include: 

- Road Scholar: Work directly with all aspects of the Center’s Road Scholar programs including: leading 

groups, communication with participants, evening activities, and various other program logistics. The 

Center’s Road Scholar programs range from biking, hiking, and kayaking to choral and theatre. 
Road Scholar is a non-for-profit organization that promotes lifelong learning opportunities; giving adults and youth 

the opportunity to travel and take educational programs on a variety of topics. Southwest Virginia 4-H Educational 

Center is a provider for a variety of Road Scholar programs.  

- Washington County JAM: Assisting with the program under the supervision of the JAM Coordinator. 

Junior Appalachian Musicians (JAM) offers structured instruction on common old time and bluegrass instruments to 

small groups of elementary and middle school youth in an after-school setting during the school year. 

- Residential Summer Camp: According to the skills/interest of the successful candidate along with the 

needs of the Center duties may include: teaching classes, supervising staff, assisting with camp 

programming, camp store logistics, and other camp responsibilities as needed.  

- Team Building and Challenge Courses: Assist with facilitation of team building and challenge course 

programs. Training and/or certification can/will be provided for this position. 

- Overnight and Day Programs: Assist with implementation and other responsibilities as needed.  

- Additional Responsibilities: Provide support to the kitchen, grounds, and maintenance staff if necessary. 

Provide on-site support (part of a rotating schedule) and other responsibilities as deemed necessary. 

The Program Assistant position is a full-time position, March to November. Compensation includes weekly salary, 
lodging, and meals (available during programs). Program Assistants will live in an independent house on the 4-H 
Center property. Formerly the Center Director’s home, it is a 2-story farmhouse with 3 bedrooms, 2 bathrooms, 
living room, dining room, kitchen, and laundry room. Utilities (including Wi-Fi) are included. 
 
Applicants should at least have a Bachelor's Degree in education; recreation, parks, and tourism, environmental 
sciences, or a related field and/or have work experience which relates to the responsibilities listed above. Previous 
experience in educational programming, leading groups, working with youth and/or adults, or summer camp 
preferred. Potential benefit package if candidate commits to more than one season (at least two years). Employment 
commitment will be on a seasonal contract basis, with option to renew with agreement of both parties. 
 

The successful candidate will be a self-motivated, creative problem-solver who can work in a spontaneous, fast-
paced environment. Strong leadership, communication (both verbal and written), and time management skills are 
necessary as is the ability to work a flexible schedule and provide own transportation. This position also requires a 
background check and valid driver’s license 
 

Candidates should submit a cover letter and resume to the Program Director at: apply@swva4hcenter.org. Start 
date of early March 2019. SWVA 4-H Center is proud to offer equal access to educational programs and equal 
opportunity in employment for people without discrimination based on age, color, disability, gender, national origin, 
political affiliation, race, religion, sexual orientation, or veteran status. 
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