
Southwest Virginia 4-H Educational Center, Inc. is hiring a Public Relations Specialist.  
 
SWVA 4-H Center is a 501(c)(3) non-profit educational center located in Abingdon, Virginia whose mission is to 
empower youth and adults through experiential skill building programs; day and residential camping programs; and 
educational and cultural outreach partnerships.   
 
The PR Specialist is a new position and will report directly to the Center [Executive] Director. Responsibilities will 
include (in the order below): 
-- Events:  Work directly with customer and rental groups (from initial inquiry to day-of event to follow-up) to 
schedule, resolve logistics, communicate, and coordinate details with additional staff members. 
--Marketing:  Maintain up-to-date print materials, create press releases, and support other 4-H Center staff in 
promoting 4-H Center programs and events. Maintain the 4-H Center's website and social media accounts. 
--Development:  Maintain donor database, assist with donor correspondence, mailings, etc. Assist in grant research, 
applications, and reporting. 
 
The PR Specialist position is a full-time position with a competitive salary and benefits. Applicants should have a 
Bachelor's Degree in communications, marketing, or a related field or have work experience which relates to the 
responsibilities listed above.  
 
The successful candidate will be a self-motivated, creative problem-solver who can work in a spontaneous, fast-
paced environment. Strong communication skills (both verbal and written) are necessary as is the ability to work a 
flexible schedule and provide own transportation. Strong computer skills in design and social media-savviness will 
be needed. This position also requires a background check. 
 
Interested candidates should submit a cover letter and resume along with three references 
to:  info@swva4hcenter.org.  
 
Application reviews and interviews will begin January 9, 2017, with a start date as soon as possible. (If a candidate is 
pursuing a Spring 2017 degree, the position can be part-time with flexible hours until May 2017.) SWVA 4-H Center 
is proud to offer equal access to educational programs and equal opportunity in employment for people without 
discrimination based on age, color, disability, gender, national origin, political affiliation, race, religion, sexual 
orientation, or veteran status. 
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